
  

  

 

      

       
       

             
   

          
       

           
    

         
   

    

           
   

       
   

          
  

         
  

 

            

         
  

Adviser Se:arch • Advisee l1st1ng 

Advisee llsrlng 
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Fall 2025 Advising/Registration 

Instructions for Advisors 

The class schedules for Summer and Fall 2025 are now available in UCanWeb. 

• Advise: Registration for SUMMER opens on March 3rd. Continuing students can start 
signing up for FALL classes on April 14, 2025. You can start working with your students 
on planning as soon as the schedules are made available. See the detailed registration 
schedule on our website. 

o Meet with your students. RooSuccess can be used to make your schedule 
available for students to sign up. 

o Registration time is one of the only times that students are required to consult 
their advisor. Conversations can involve a discussion of your students’ career 
goals; timeline to completion; and whether to consider an internship, a minor, or 
study abroad. 

o Recommend courses based on your conversation. 

o All students must obtain a registration code from their advisor. Supplying the 
code is based on the assumption that advising has taken place. 

• Finding the Registration Code: Use “UCanWeb 9 - Advisee Listing” in the Advisors 
menu in UCanWeb. 

o In that menu, you can choose the term the student is scheduling for (Winter or 
Spring) 

o Click View my Advisee Listing. The list of Registration Codes should be available 
to you in the list. 

You can also click on the student name to open their profile and see more details: 

o Use the Registration Notices drop-down menu on the right side to find the 
“Registration Pin Assigned” or Registration code. 

https://www.canton.edu/courses/
https://www.canton.edu/courses/
https://www.canton.edu/media/pdf/RooSuccess-set-up-appointments.pdf
https://www.canton.edu/ucanweb/
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Student Proflle -
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Main Menu 

Personal Information 
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Faculty & Advisors 
E11':tr Sv11a~s lnfornuot10n, Gtadu •nd fl•9l1tratie>n Ov•rndu, v- C!a u Lists ,1.nd Stuc!•.nt 111formatKJn 

user Gulde (Faculty) 
llrovid41 ov~w of option, ....... 1 bl• Ill FXulty S4lf•S411'YIO 

Student Administration Menu 
CM(kli1t: hr ·no N'Clmoe: P'rnO Svmm•rv: Bi no ~Q SIM'V\ly ProJty 

Athletic Clearance Form 
Elect a FERPA Designee (Proxy) to Shar 

UCanWeb 9 • Browse Classes 

Return to Homepage 

o The exact date that the student can start scheduling is also found here under 
Time Tickets. 

• Browse Classes to see the full list of course offerings for Winter and Spring by using the 
Browse Classes page instead of logging into UCanWeb OR on the Main Menu of 
UCanWeb 

• After your advising conversation, supply the Registration code to the student using the 
Registration Form note type in RooSuccess and sending a copy to the 
student. RooSuccess is preferable to DegreeWorks or email since it creates a record that 
others can reference and reinforce your advice. 

• Verify that your advisees understand that discussing courses with you is only the first 
step; students are not enrolled in classes until they enter the course information on their 
UCanWeb account. STUDENT instructions for scheduling classes are available on our 
How-To page. 

https://www.canton.edu/ucanweb/
https://www.canton.edu/ucanweb/
https://www.canton.edu/media/pdf/RegistrationForm.pdf
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcanton.starfishsolutions.com%2Fstarfish-ops%2Finstructor%2Findex.html%3FtenantId%3D9362&data=05%7C02%7Ctaverniers%40CANTON.EDU%7C9c540973b6434e38f55408dc4786e390%7C73a63130c8514ecba03fa8c307706a7a%7C0%7C0%7C638463891879572312%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=2%2B8D83ZNX897YyNBFxY3kloBTeMF15i0gfzmP%2Fxi9Vs%3D&reserved=0
https://www.canton.edu/media/pdf/How-to-register-for-classes.pdf
https://www.canton.edu/registrar/guides/
https://www.canton.edu/registrar/guides/


 

   
      

   
 

   

 

Troubleshooting: 

• If you are advising a student who is not on your advisee list, please contact the 
Registrar’s Office at 315-386-7616, and we can look up that code for you. 

• Students are welcome to contact either the Registrar’s Office (registrar@canton.edu) or 
the Advising Center (advising@canton.edu) for assistance with scheduling in UCanWeb 
or course add errors. 

mailto:registrar@canton.edu
mailto:advising@canton.edu

