
     

    
          

 
    

      
  

 
     

     
   

 

 
 

       
 

 

 
 
 
 
 
 
 
 
 
 
 

\- SUNY CANTON 
MAIN MENU Student Menu New Student Checklist Personal Informatio Miscellaneous Student, Requirements 

Search~-----~~ 

Personal Information 

■ UCanWeb 9 - General Information Menu 

Personal Identfflcatron Information 
Shows informatkln about your 1yslem Mcounts 1uch Hema~. network, and Bright.pace. 

> > > E-mail Office of the Registrar to request an Address change 
Include Addrus Typa (i.e., Pannanant, Local, uc.) and l!annu ID in your Addrass Chan!l• amail. 

RELEASE: 8.10.1.E 

== ~SUNY CANTON (f ~ 
My Prof1!e 

My Profile 

[J 

-VffNt edit aoo update your general 111lorma1.100 recouts 

Person•I lnform1don 

I/WNI..OupclalefO!J ~incl 

__ .., 
[J 

Proxy Management 

=~IICCeutoseleaea8a!!,el'Wdl 

== ~SUNY CANTON ~ .a. , 
M~ Proxy Management 

Proxy Management 

Share access to your records on UCanWeb 
Student setup for Proxy  | Proxy access information | Proxy previously set up 

Student sets up Proxy 

The student must log in to UCanWeb and set this up for anyone that they wish to provide access to. The 

proxy is the person that the student is granting access to (such as a parent)  

1.  Log into UCanWeb, click on Enter Secure Area to access. 
2.  Go to the tab at the top that says “Personal Information” and then on UCanWeb 9 – General 

Information Menu. 

3. From there, choose the Proxy Management link. On the Proxy Management page, click on “Add 

New” 

SUNY Canton Registrar’s Office 3/26/2024 
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== 'ISUNY CANTON r;, ~ 
~ ~gcmw Proxy lnformat1on 

Proxy lnformadon CD 

Profile (Required) 

............. 

v.nt,~Mnss 

ls-lKI•IIIILl!NlffltHp 

== 'ISUNY CANTON r;, ~ 
My-11mile ~..Mimagflllf.lll Proxy lnformc1t1on 

I··-·~, .......... " VI 
SunOMI Stopl>«t 

I031081'202• GI 1°"'2812106 
~----~ 

Additional Information 

Authorizations (Required) a 

....... , 

swdr~Proflie 

Slu~n1HolliS 

Financ~ AA! oa5hbod!d 

Fin,J~ Aid Rewur'tes 

Col~'1n¥l<mgl'Un 

flMnc.lM Nd M.trd History 

f"lnanc.i.lAld,\..,.trclOfl~ 

laMm~TraMCt'C)t 

Studl!n(Gr;tdn 

4. Fill out the form as completely as possible 

5.  Stop date indicates the date at which the proxy will no longer have access to the student record. 
Passphrase can be anything, but is also used if the proxy calls for details on the student record.  
SUNY Canton staff are only authorized to speak to specific individuals who have been given 

proxy access and we will ask about the passphrase for conformation. 

6. Authorizations are the screens that the student is giving the proxy access to. 

The student can set up multiple proxies if they choose to. 

SUNY Canton Registrar’s Office 3/26/2024 



     

   

    
   

     
      

 

 

 
 
 
 
 
 

     
 

 
 

       
 

Banne 

Enter your In Ida! Password, then cHck Subm!t to conllnue. 

M----•IMl..-1,_, ___ ,._, -•--- .. --0-~_......., .. ..,,__,,_,llfe_, _ _.,._ =--... -IOO.,._P_ .. .,...,.... __ ~--

•:zmll-.!111l~C_,,.l,anc1•-AI ........... 

rllil•----111-,-0I =.-==··~-.. --

8anner9' 

En1e1'/(A/11.1setnameandpasSWO<d tnendldcSlgnlnlOcontl'IUEI 

-e20!WO:J~~lP ..... _,...,.__ Tlos-•------Olr-••-U..ol-1~•-•E---•~•----•-•--.--~---

.. ,_.,, .... _, ,_,. .. _i,.....,., CiDll,.._i....,.. Ill ■ 

---,.,.--··-~---,....,....__ ... "--•·-·--
Banne 

Web

How the Proxy accesses the student information 

7.  Once the student clicks on Submit, the Proxy should receive an email on how to proceed.  The 

emails comes from “proxy_admin@canton.edu” and there are TWO – with subjects that start 
with “STEP ONE…” and “STEP TWO…”.  STEP ONE contains a one-time initial password to use 

for setup. Once that is entered on the first screen, the proxy will fill out the second screen: 

8. Once your account is set up, you will login: 

9.  This step can take a minute!  Please be patient. 

SUNY Canton Registrar’s Office 3/26/2024 
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Home 

Hellol 

© ::ve bttn •ulhonzed to v,ew content for the sl\ld@flttsJ below CIiek NCh tile to select the p1ge you wl1h 10 

& Proxy Personal Information 

Yll!V<Npa,ttP!o:ryl'trwNltnfor~toOI\ 

I am a proxy for. 

IMPORTANT ANNOUNCEMENTS: 

• Did you know? 

A fully online student can register for courses designated as FLEX or Merged [coded OHi 

registering for a FLEX class. Students can attend FLEX course.s face-to-face or virtually c 

attendance re11uirement. 

Flex (conver-ged modality) cour-ses combine online and face-to-face instruction simultaneously into one singl 
ways: as a synchronous distance learner (via real-time, video-streaming); as an asynchronous distance lear1 
time); as a face-to-face learne.r (physically present in the classroom); or as a flexible learner (with a degree 
face, sometimes by st.reaming class sessions, etc,). It i.s up to the instructor to clarify policy expectations at 

• Please use your NetID and password to login. As the system remembers your credential 

information each time you go to UCanWeb. The navigation to the homepage will stay th, 

login. 

• Readmits, Alumni, Former Employees and other inactive users - please use the Login lin 

Enter Secure Area 

• :~:~~::e::9:9 :qstryctjggs -Please Read jf you've Ter logged in before 

App y or A m1ss1on 

• Pa rt-Time Non-Degree Registration 

Browse Classes (formerly Class Schedule) 

Browse Catalog (formerly Course Catalog) 

Manage My Roa Card 

c;:111\IV r~ntnn l-lnmo 

Best Student 

10. The STUDENT can modify proxy access at any time, using the same link in UCanWeb, under 
Personal Information, click on UCanWeb 9- General Information Menu.  The student can reset 
the password, resend the email, change the screens that the proxy has access to OR remove 

access by setting the stop date to today. 

Any future logins for the Proxy can be done by going to the UCanWeb login page and and use the Proxy 

Access link: 

SUNY Canton Registrar’s Office 3/26/2024 

https://www.canton.edu/ucanweb/


If a proxy was set up previous to conversion to UCanWeb 9: 

1.  The student needs to log into UCanWeb, click on Enter Secure Area to access. 
2.  Go to the tab at the top that says “Personal Information” and then on UCanWeb 9 – General 

Information Menu. 

3. From there, choose the Proxy Management link. On the Proxy Management page, you should 

see the list of proxies that have been set up previously.  Click on the Edit icon to adjust the 
access 

Mom the Great 
thebestmom@canton.edu 

     

      

 
        

     
   

 

 
 

       

    
   

 

 
 
 
 
 
 
 
 

   
 

\- SUNY CANTON 
MAIN MENU Studen Menu New Student Checklist Personal Informatio Miscellaneous Student Requir ments 

Search~-----~~ 

Personal Information 

■ UCanWeb 9 - General Information Menu 

Personal Identification Information 
Sho~,s informat,On about your system accounts such u •mall, network, and Bri,;;hts,1ace. 

> > > E-mail Office of the Registrar to request an Address Change 
Ir.elude Address Type (i.e., P1trm1nent, Local, etc.) and Banner 10 in your Address Chi1119e •mail. 

RELEASE: 8.10.1.E 

== ~SUNY CANTON ~ .a. 
My Profile 

My Profile 

-VtfNt edit and update your general inlonna!JOn ~ 

['...J 
Person1I lnfonn1tlon 

\'leWMIClupclalefOl,l tM!lgrap!IICallnCI 

__ .., 
[J 

Proxy Management 

=~IKJ;eulOseieaeGS-WeO 

0 

== \-SUNY CANTON ~ ~ 
M.y_f[Qfjjj: Proxy Management 

<±)Add New 

Proxy Management 

SUNY Canton Registrar’s Office 3/26/2024 
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== "SU NY CANTON ~ ~ 
MY. Profile E.rn.KY. Management Proxy Information 

Proxy Information 

Relationship C£, 

Parem or legal Guardian 

Start Date Stop Date 

I 04/09/2024 t:i I I 05/30/2106 

--------

Additional Information 

Description 

I pescrtptlon 

Passphrase 

I Passphrase 

Authorizations (Required) I 

TaxNobftul.Jon109fT 

"-CtountSUmmary 

'lr~k111•G1anc@ 

Slu~nlHold:s 

F,Jlilf'I(~ A,w:I D,ntibo,11ll 

F111c11ncw.141dNollfK,JbOni 

f,rw~l Aid Resoufus 

Copy~' 

I s.!Kt11Pusan 

FinlmtlM AA:I AA-'rd He.tory 

FIMl'IC~I Aid .,,_..,_,,d Ofltt 

AadofflllC Tral'\$Cl'!pl 

StudentGr;,des 

4. RESET the password by clicking the link at the top right. Then go through the form to verify 

the information.  

Mom the Great (thebestmom@canton.edu) 

5.  Stop date indicates the date at which the proxy will no longer have access to the student record. 
Passphrase can be anything, but is also used if the proxy calls for details on the student record.  
SUNY Canton staff are only authorized to speak to specific individuals who have been given 

proxy access and we will ask about the passphrase for conformation. 

6. You will need to set up Authorizations to grant access to specific screens. You can Select All to 

allow access to all pages listed.  Click SUBMIT when done. 

The proxy will receive two emails.  STEP ONE contains the link to reset access.  STEP TWO 

contains the temporary password needed. Follow the links to reset access.   

SUNY Canton Registrar’s Office 3/26/2024 
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