
 

 

   

 

 
      

         
       

 

 

-- New York State --

PAYROLL 
ONLINE 

Time and 
Attendance 

Self Servioe 

View 
Payaheck 

SUNY HR 
Self Service 

Hov,er over icons to see .functionaldy 

NYS Payroll Online 

Office of the NYS Comptroller 

110 State Street, Albany, NY 12236 

osc.state.ny.us/payroll/nyspo.htm 

View, Print and Save Your Pay Stub 
NYS Payroll Online (NYSPO) provides access to view, print and save your pay stub. 

1. Log in to suny.edu/hrportal. 
2. Click NYS Payroll Online. 

NOTE: If you have never logged into NYSPO before, please check out the NYSPO 
Enrollment and Access job aid or contact your agency coordinator. 
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https://www.osc.state.ny.us/payroll/nyspo/enrollment_access.pdf
https://suny.edu/hrportal


    
 

 
 
 
  

 

Office of the Srate Comptroller New Yorlc State Comptroller~ 

Online Services Thoma,P.D,Napohl\;!!,/ 

NYS Payroll Online 

NYS Payroll Online ~ 

View Paycheck 
View your past an resent pay stubs. 

View Direct Deposit Account(sl 
View your direct deposit account details. 

Go Paperless 
Opt In/Out of receiving printed pay stubs and/or 
W-2s. 

Update Tax Withholdings 
View and update your Federal, State, and Local 
tax withholding information. 

ViewW-2 
View and print your past and present W-2s. 

Update Email Addresses 
View and update your email addresses. 

How Can We Improve This Site? 
Take a quick survey and share your thoughts. 

NYS Payroll Online Help ~ 

NYS Payroll Online Availability 
24 hours a day, 7 days a week 
Maintenance Downtime: 3'" Sunday of the Month 

Home I S19n out Terms of Use 

Payroll News ~ 

IRS Urges Taxpayers to Complete a Paycheck Checkup 

Earlier this year. you may have noticed a slight increase in your net income. The United States 
congress passed the Tax curs and Joos Act which made significant changes to taxation laws that 
could affect taxpayer payroll withholdings. Having too little tax withheld could result in an unexpected 
tax bill or penalty when you file your 2018 taxes. 

The Internal Revenue Service (IRS) and the NYS Office of the State Comptroller (OSC) encourage all 
employees to complete a "paycheck checkup• to make sure you have the right amount of tax withheld 
from your paycheck. To help you perfonm this checkup, the IRS has made the IRS Withholding 
~ available. The IRS Withholding Caleulator will help you determine if you need to make 
changes to your tax withholdings. 

According to the IRS, taxpayers in the follOwing categories shOuld conduct a "checkup· immediately: 

• Those who itemize their deductions on Schedule A or the Form 1040 

• Households with two wage earners 

• Taxpayers with incomes from multiple sources 

• Taxpayers with complex tax profiles 

Tips to avoid tax surprises: 

• Complete a "paycheck checkup" 

• Talk to a tax professional 

• General rule: the fewer withholding allowances, the higher the tax withholding 

3. Click View Paycheck in the left menu. 
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Office of the State Comptroller Now Yori< State Comptroller~ 

Online Services Thomo,P.DiNopolil~, 

NYS Payroll Online 

View Paycheck 
NYS EMPLOYEE 

Review your available paychecks below. 

? 

Check Date View Paycheck Company 

10104/2017 View Paye hee k ◄ EWYORK 

0912012017 View Paye hee k STATE OF NEW YORK 

09/06/2017 View Paye hee k STATE OF NEW YORK 

08/23/2017 View Paye hee k STATE OF NEW YORK 

08/09/2017 View Paye hee k STATE OF NEW YORK 

07126/2017 View Pa~c heck STATE OF NEW YORK 

07/12/2017 View Pa1c heck STATE OF NEW YORK 

06128/2017 View Pa~c heck STATE OF NEW YORK 

Return to NYS Payroll Online 

Home I Sign out Terms of Use 

@::l New Window ~ 

09/07/2017 09120/2017 $901.91 173425 

08/24/2017 09/06/2017 S901.89 99947249 

08/10/2017 08/23/2017 S901.91 99726808 

07127/2017 08/09/2017 S901.90 99512182 

07/13/2017 07126/2017 S901.90 99298462 

06129/2017 07/12/2017 S901.90 99082551 

06/15/2017 06128/2017 S901.90 98867215 

06/01/2017 06/14/2017 S901.90 98650904 

View Your Pay Stub 

1. The View Paycheck page displays the following items for each check listed: 

 Check Date 
 View Paycheck (link) 
 Company 
 Pay Begin Date 
 Pay End Date 
 Net Pay 
 Paycheck Number 

2. Click View Paycheck to view all information for a specific paycheck. 

1 
2 

NOTE: If you are using Internet Explorer, you may be prompted to Open or Save your 
pay stub. Click Open and it will open as an Adobe PDF document in a new window. 

NOTE: You must allow pop-ups in order to view your pay stub or W-2 information in 
NYSPO. There are instructions on how to manage internet browser pop-ups further on 
in this document. 
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• NYS EMPLOYEE Pay Group: ALA-Admini!lration/L.ag 1 o 
!ThomasP. DiNapoli 110 STATE STREET Pay Begin Date: 0!l/0612018 Advice#: CDI000000014614 

State Comptroller 
Pay End Date: 08'1 !l/2018 Advice Date: 1(1(03/2018 

ALBANY, NY 12236 Negotiating unit: 02 . 
Retirement Svstem: ERS 

TAX DATA: Federal NYStae NYC Yonkers 
Employee ID: N01 Tax Status: s s 
Department: 01050 Al101Nances: 0 0 
Location: Office of General Services Addi. Percent: 
Job Title: BUSINESS SRVS CENTER REP Addi.Amount: 
2 
Pav Rate: 47 773.00 Annuat 

HOURS AND EARNINGS TAXES 
Current YTD 

lles:lilllilm l:l.lwll, ElllnillU£ lilwls. E1Lnitlu£ Description Current YTD 
Reaular Pav Salarv Emolovee 1.832.38 31.305.13 Fed Withholding 190.94 3,142.77 

Med~are 25.74 439.08 
Social Security 110.06 1,877.44 
NY Withholding 82.32 1.316.02 

BEFORE TAX DEDUCTIONS AFTER TAX DEDUCTIONS 
Desaiption Rltund Curroot YTD Desaiptian Bwwd. Cwrw1 YID. 
ERS Retirement Before Tax 0.00 54.97 940.67 Civil Service Employees Assoc 0.00 25.24 504.80 
Regular Before Tax Heanh 0.00 57.33 1.031.96 

TOTAL GROSS FED TAXABLE GROSS NET PAY 
Current 1.832.38 1.72008 1.285 78 
YTD 31 356.16 29 340.54 22 060.43 

NET PAY DISTRIBUTION 
Account Tlll!e Transit# D!ll!0SH Armunt 

Advice #000000006014614 Savings 221373383 1285.78 

TOTAL: 1285.78 

MESSAGE: 

A 

B C 

D 

E 

F 

A. GENERAL INFORMATION 
 Heading: identifies the employee by name and address. 

 Pay Group: identifies a group of employees with similar attributes whose 
paychecks are processed together. 

 Pay Begin Date and Pay End Date: identifies the period for which the 
employee is being paid. 

 Negotiating Unit: the code indicating the union that represents the 
employee. 

 Retirement System: represents the retirement system that the employee 
belongs to. 

 Advice Number or Check Number: a unique number that identifies the 
document. 

 Advice Date or Check Date: date of payment. 

 Employee ID: a unique number used for identifying the employee. 

 Department and Location: the 5-digit agency or facility code and name. 
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 Job Title: the employee’s position. 

 Pay Rate: for annual salaried employees, an annual amount; for hourly 
employees, an hourly rate. 

 Tax Data: a summary of federal, state and local tax status data, as 
identified by the employee. This section identifies marital status (single or 
married), number of exemptions (allowances), and additional withholding 
amounts requested by the employee. 

B. HOURS AND EARNINGS 
 Current Earnings: all types of earnings for the current pay period. 

 Current Hours: identifies number of units on which certain earnings are 
based; for example, overtime hours, holiday days, or overtime meals for 
the current pay period. 

 YTD Earnings: earnings by type, for the calendar year. 

 YTD Hours: identifies number of units on which certain earnings are 
based, for the calendar year. 

C. TAXES 
 Taxes: withholdings for the current pay period and calendar year-to-date for 

each tax category. This includes federal income tax, Medicare, Social 
Security, and state and local income taxes. 

D. DEDUCTIONS 
 Before Tax Deductions: deductions which reduce taxable gross salary. 

 After Tax Deductions: deductions which are included in taxable gross (for 
example, union dues, union-sponsored insurances and SEFA contributions) 
for the current pay period and year-to-date. 
NOTE: Benefits may also be listed for which no employee contribution is 
made, such as non-contributory membership in the Employees Retirement 
System. In those cases, the benefit will be listed with no amount. 

 Refund: deduction amounts, by type, refunded for this pay period. 

 Current Deductions: deduction amounts, by type, for this pay period. 

 YTD Deductions: deduction amounts, by type, for the calendar year. 

E. PAYCHECK TOTALS 
 Current Total Gross: gross earnings paid this pay period. 

 Current Federal Taxable Gross: gross earnings paid this pay period and 
any amounts paid by voucher that are subject to federal income tax. 
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 Current Net Pay: earnings paid for this pay period after all taxes and 
deductions. This amount equals the amount of the check received or direct 
deposits made. 

 YTD Total Gross: gross earnings paid to date for the calendar year. 

 YTD Federal Taxable Gross: gross earnings paid for the calendar year that 
are subject to federal income tax. 

 YTD Net Pay: total earnings paid to date (after all taxes and deductions) for 
the calendar year. 
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0 I;;; e http<://qapsonline.osc.ny.gov/psp/pa91 p ~ a C I e View Paycheck 

Office of the State Comptroller Now Yori< State Comptroller~ 

Online Services Thomo,P.DiNopolil~, 

NYS Payroll Online 

View Paycheck 
NYS EMPLOYEE 

Review your available paychecks below. 

Check Date View Paycheck Company 

10/04/2017 viewPaj(diecli STATE OF NEW YORK 

09/20/2017 View Paycheck STATE OF NEW YORK 

09/06/2017 View Paycheck STATE OF NEW YORK 

08/23/2017 View Paycheck STATE OF NEW YORK 

08/09/2017 View Paycheck STATE OF NEW YORK 

07/26/2017 View Paycheck STATE OF NEW YORK 

07/12/2017 ViewPaycheck STATEOFNEWYORK 

06/28/2017 ViewPaycheck STATEOFNEWYORK 

Reh.Jm to NYS Payroll Online 

Pay Begin Date 

09/07/2017 

08/24/2017 

08/10/2017 

07/27/2017 

07/13/2017 

06/29/2017 

06/15/2017 

06/01/2017 

Internet Explorer blocked a pop-up from *.osc.ny.gov. 

Home I Sign out Terms of Use 

,g;:J New Window s:I http ,.. 

Personalize I Find I View All I Ji] I 

Pay End Date 

09/20/2017 

09/06/2017 

08/23/2017 

08/09/2017 

07/26/2017 

07/12/2017 

06/28/2017 

06/14/2017 

Net Pay Paycheck Number 

5901.91173425 

5901.89 99947249 

5901.91 99726808 

5901.90 99512182 

5901.90 99298462 

5901.90 99082551 

5901.90 98867215 

5901.90 98650904 

! ! 
Allow once 11 ! ____ Options for this site ,.. ~ I 

Always allow 

More settings 
..._...,.------,----1 

Manage Pop-ups in Internet Explorer 
There are two options you can select when allowing pop-ups: 

1. Select Allow once every time a pop-up appears, or 
2. Allow all pop-ups from NYSPO by selecting the Options for this site and 

choosing Always allow. 

1 2 
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['l View Paycheck X 

C Q i Secure I https://qapsonline.osc.ny.gov/psp/pa91vol/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_IC_PAY_INQ.G 

Office of the State Comptroller 

Online Services 
NYS Payroll Online 

View Paycheck 
NYS EMPLOYEE 

Review your available paychecks below. 

? 

Check Date View Paycheck Company 

10/0412017 View Paycheck STATE OF NEW YORK 

09/20/2017 View Paycheck STATE OF NEW YORK 

09/06/2017 View Paycheck STATE OF NEW YORK 

08/23/2017 View Paycheck STATE OF NEW YORK 

08/09/2017 View Paycheck STATE OF NEW YORK 

07/26/2017 View Paycheck STATE OF NEW YORK 

07/1212017 View Paycheck STATE OF NEW YORK 

06/28/2017 View Paycheck STATE OF NEW YORK 

Return to NYS Payroll Online 

The following pop-ups were bbcked on this page: 

['l https://qapsonli ne.osc.ny.g ov/psc/p9 l vo ... Ny029sg4qSvOFZSL5Jmr 22g = :/S5PUSAOV.pdf 

0 Always allow pop-ups from https:f/qapsonline.osc.ny.gov 

1!1 Continue blocking pop-ups 

Manage pop-up blocking ... ---•►► ll·H:18 

Pay Begin Date Pay End Date Net Pay Paycheck Number 

09/07/2017 09/20/2017 S901.91 173425 

08/2412017 09/06/2017 S901.89 99947249 

08/10/2017 08/23/2017 S901.91 99726808 

07/27/2017 08/09/2017 S901.90 99512182 

07/13/2017 07/26/2017 S901.90 99298462 

06/29/2017 07/1212017 S901.90 99082551 

06/15/2017 06/28/2017 S901.90 98867215 

06/01/2017 06/1412017 S901. 90 98650904 

!Use 

indow • 

Manage Pop-ups in Google Chrome 

1. Click the red X icon to open the Google Chrome pop-up announcement. 
2. Select the radio button to the left of Always allow pop-ups from… 

3. Click Done. 

1 

3 
2 
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~ 1/1 https://qapsonline.osc.ny.gov/psc/p91vola/viewredirect/pQzUclY ,P • a O ~ View Paycheck (it qapsonline.osc.ny.gov )( 

File Edit Go to Favorites Help 

X Convert • i!fl Select 

• I 
NYS EMPLOYEE 

I
Pay Group: ALA-AdminiSralion/Lag 1 0 

tfhomasP. DiNapoli 110 STATE STREET Pay Begin Date: 09'0612018 

!
Advice#: IIDIDID06014614 

State Comptroller ALBANY, NY 12236 
Pay End Date: 09'19'2018 AdYice Date: 10/03/2018 

, 

Negotiating Uni: 02 . Retirerrent Svstem: ERS 
TAX DATA: Federal NY State NYC Yonkers 

Employee ID: IIIJ1 T"' Status: s s 
Department: 01050 Allowances: 0 0 
Location: Office of General Services Addi. Percent 
Job Tille: BUSINESS SRVS CENTER REP Addi.Amount: 
2 
Pav Rate: 47 773.00 Anr>Jal 

HOURS AND EARNINGS TAXES 
(;Urrent ,u 

lllls<:riJllil1 lillllrs. EllmlnUS. lillllrs. E.amlngs, Descrtption Current YI!)_ 
Reaular P<W Salarv Erl'novee 1,832.38 31,305.13 FedWithholdJlg 190.94 3,142.77 

Medicare 25.74 439.08 
Social Security 110.06 1,877.44 
NY Withhokling 82.32 1,316.02 

BEFORE TAX DEDUCTIONS AFTER TAX DEDUCTIONS 
Desaiption Rl!und ~ YI!)_ llesaillli<m - CWrwl tlO. 
ERS Reti'errert Before Tax 0.00 54.97 940.67 Civil Service ErrployeesAssoc 0.00 25.24 504.80 
RegUar Before Tale Healh 0.00 57.33 1,031.96 

TOTAL GROSS FED TAXABLE GROSS NET PAY 
current 1,832.38 1,720.08 1,285.78 
YTD 31356.16 29 340.54 22060.43 

NET PAY DISTRIBUTION 
Account T)me Transit# Dmosit Armunt 

Advice #000000006014614 Savings 221373383 1285.78 

TOTAL: 1285.78 

MESSAGE: "1111 
,. 

(g) B (!) © I 11 0© Jo 

Print Your Pay Stub in Internet Explorer 
There are two available options. 

1. Click Tools > Print > Print and follow the prompts, or 
2. Move the mouse to the bottom of the window, select the Printer icon from the 

pop-up tool bar and follow the prompts. 

1 

2 
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~ \r ew Paycheck X Cl SSPUSADV.pdf X 

• I NYS EMPLOYEE !
Pay"'- ALA-AdmnsnbOftllag 10 

OOOOOOOOIG 14114 '!'h•m•.• P. Di:'<apoll 110 STATE STREET PayBeginO.•· """'612()18 I..._., 
PayEnd Date: 0911'1'2018 ..... o..., 1003/2018 

St11tr Complrollr.r ALBANY, NY 12236 _,.,._ 02 
R,u.,.....j -: ERS 

TAX DATA:: Faderal NY Stat. NYC Yonklll'II 
EmpioyeelO: .., TaxStaus: s s - 01()00 ---- 0 0 

'°'""""· OfficeolGr.eralS.-.nces Addi.Percent: 
JcbTtill: 
2 

BUSINESS SRI/$ CENTER REP ---Pav Rate: ,1 n:lOOAnnull 

HOURS AND EARNINGS TAXES 
Cunwnt YTD - llllllll - llmlll -- - rm ........ ., .. ,.......,.. 1.832..38 31.305.13 ............... 190.94 3.1'2.77 -~ 25.7◄ ,39.011 -- 110.06 1.877.oM 

NYWllt-lloldlng 82.32 1.316,02 

BEFORE TAX DEDUCTIONS AFTER TAX DEDUCTIONS - l!!!l!!!2 - rm - - - :r:m 
ERS RelHnwnl Btibe Tu 000 .. _., 9'0.87 CMISetviceEff111ovNsAMOC 0.00 2s2, ...... 
Re1jular Before Tax HNllh 000 57.33 1,031.SS 

TOT.Al GR FED TAXABLE GRO~ NET PAY 
c.. .. 1.832.38 1.720.08 1.285.78 
YTD 31.35e.16 29.3'0.54 22.060A3 

NETPAYDI TRJB N 
!w!l!!!Lila Iw!d..! 121:m!IA!:!!ml!!I 

Advall00000000601461◄ ....,., 221373383 100.00 

TOTAL: U.15,71 

MESSAGE: 

1285.78 

Print Your Pay Stub in Google Chrome 
There are two available options. 

1. Click Menu > Print and follow the prompts, or 
2. Select the Printer icon from the tool bar at the top of the window and follow the 

prompts. 

1 

2 
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~ 1/1 https://qapsonline.osc.ny.gov/psc/p91vola/viewredirect/pQzUclY ,P • a O ~ View Paycheck (it qapsonline.osc.ny.gov )( 

File Edit Go to Favorites Help 

X Convert • i!fl Select 

• I 
NYS EMPLOYEE 

I
Pay Group: ALA-AdminiSralion/Lag 1 0 

tfhomasP. DiNapoli 110 STATE STREET Pay Begin Date: 09'0612018 

!
Advice#: IIDIDID06014614 

State Comptroller ALBANY, NY 12236 
Pay End Date: 09'19'2018 AdYice Date: 10/03/2018 

, 

Negotiating Uni: 02 . Retirerrent Svstem: ERS 
TAX DATA: Federal NY State NYC Yonkers 

Employee ID: IIIJ1 T"' Status: s s 
Department: 01050 Allowances: 0 0 
Location: Office of General Services Addi. Percent 
Job Tille: BUSINESS SRVS CENTER REP Addi.Amount: 
2 
Pav Rate: 47 773.00 Anr>Jal 

HOURS AND EARNINGS TAXES 
(;Urrent ,u 

lllls<:riJllil1 lillllrs. EllmlnUS. lillllrs. E.amlngs, Descrtption Current YI!)_ 
Reaular P<W Salarv Erl'novee 1,832.38 31,305.13 FedWithholdJlg 190.94 3,142.77 

Medicare 25.74 439.08 
Social Security 110.06 1,877.44 
NY Withhokling 82.32 1,316.02 

BEFORE TAX DEDUCTIONS AFTER TAX DEDUCTIONS 
Desaiption Rl!und ~ YI!)_ llesaillli<m - CWrwl tlO. 
ERS Reti'errert Before Tax 0.00 54.97 940.67 Civil Service ErrployeesAssoc 0.00 25.24 504.80 
RegUar Before Tale Healh 0.00 57.33 1,031.96 

TOTAL GROSS FED TAXABLE GROSS NET PAY 
current 1,832.38 1,720.08 1,285.78 
YTD 31356.16 29 340.54 22060.43 

NET PAY DISTRIBUTION 
Account T)me Transit# Dmosit Armunt 

Advice #000000006014614 Savings 221373383 1285.78 

TOTAL: 1285.78 

MESSAGE: 'Ill ,. 
(g) B (!) © I 11 0© Jo 

Save Your Pay Stub in Internet Explorer 
There are two available options. 

1. Click Tools > File > Save as… and follow the prompts, or 
2. Move the mouse to the bottom of the window, select the Diskette icon from the 

pop-up tool bar, and follow the prompts. 

1 

2 
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rl \r ew Paycheck X Cl SSPUSADV.pdf X 

• I NYS EMPLOYEE 

I"""''""' 
AI..A-.AdrmnnlJOnll..ag 10 

000000006014'1• ThomH P. Di~■ poli 110 STATE STREET Pay BeglnO.te· 09,06/2018 I.,,_., 
Pay EndDatr. Olll19'201& Adw:aO.ta: IQ/03/2018 

Start Comp1rolltr ALBANY, NY 12236 Negotatng tJnc 02 
Rearan.te S·-•-: ERS 

TAX DATA: Fedaral NYStata NYC Yonken 
Employff 10: .., T■xStaru■: s s - 01(150 - 0 0 
l.oabon. Offica of Genenl Serw::n Addl.Pll«a\l: 
JobTCII:: BUSINESS SRVS CENTER REP ............. 
2 
PauRa• ,1n,. .... 

Back A1t•Left Arra, 
HOURS AND EARNINGS LXES 

Cl.llftnt - For-ard A1t+R1ght Arrow - - - !.ll!!l!!l Ill! 
~PayS■llryEmpbyee 1,8,32..38 Reload Ctrl•R HICUM 3.142.77 

25.74 439,0& 

► 
110.06 1.877.44 

Save as ... Ctrl-S 82.3:2 t.316.02 

Print. .. Ctrl•P 

Cast .. 

Trano:,ate to Engl sh 
BEFORE TAX DEDUCTIONS -- - !.ll!!l!!l 

Rotate clockwise Ct•I-J - XIII 
ERS Retnmen1 Bebe Tu 000 SU7 • 25.24 ... ... 
Reguw 8efont T■x HNllh 0.00 57.33 1.0 Rotate counterclockwise Ctd-[ 

Inspect Ct-1-Soi'H 

I 
TOTAL GROSS FED TAXABLE GROSS NET PAY 

eoo .. 1,832_38 1,720.08 1,285_78 
YTO 31,356.16 29.340.54 22.060.43 

NF"T PAY n1 TfHBIIT N 
~ llllllU -Advice .OOOOOC,OOS01461• ........ 2213733&3 100.00 

TOTAL: 1.215.71 

MESSAGE: 

1285.78 

Save Your Pay Stub in Google Chrome 
There are two available options. 

1. Right click, select Save as… and follow the prompts, or 
2. Select the Download icon from the tool bar at the top of the window and follow 

the prompts. 

2 

1 
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of the State Comptroller 

Online Services 
NYS Payroll Online 

NYS Payroll Online a:::I 

Vlew Paycheck 
View your past and present pay stubs. 

View Direct Deposit Account(sl 
View your direct deposrt account details. 

Go Paperless 
Opt In/Out of receiving printed pay stubs and/or 
W-2s. 

Update Tax Withholdings 
View and update your Federal, State, and Local 
tax withholding information. 

VlewW-2 
View and print your past and present W-2s. 

Update Email Addresses 
View and update your email addresses. 

How Can We Improve This Site? 
Take a qurck survey and share your thoughts. 

NYS Payroll Online Help a:::I 

NYS Payroll Online Availability 
24 hours a day, 7 days a week 
Maintenance Downtime: 3"' Sunday of the Month 

New Yorlc 51010 Comptrollerf:i:\ 

Thomen P. OiNapoli 1~1 

Terms or Use 

..._... 
Payroll News a:::I 

IRS Urges Taxpayers to Complete a Paycheck Checkup 

Earfier this year. you may have noticed a slight increase in your net income. The United States 
congress passed the Tax curs and Joos Act which made significant changes to taxation laws that 
could affect taxpayer payroll withholdings. Having too little tax withheld could result In an unexpected 
tax bill or penalty when you file your 2018 taxes. 

The Internal Revenue service (IRS) and the NYS Office of the State comptroller (OSC) encourage all 
employees to complete a "paycheck checkup• to make sure you nave the right amount of tax withheld 
from your paycheck. To help you perform this checkup, the IRS has made tne IRS Withholding 
~ available. The IRS Withholding catculator will help you determine if you need to make 
changes to your tax withhOldings. 

According to the IRS, taxpayers in tne follOwing categories shOul<l conduct a "checkup· immediately: 

• ThOse who itemize their deductions on Schedule A of the Form 1040 

• Households with two wage earners 

• Taxpayers with incomes from multiple sources 

• Taxpayers with complex tax profiles 

Tips to avoid tax surprises: 

• Complete a "paycheck checkup" 

• Talk to a tax professional 

• General rule: the fewer withholding allowances, the higher the tax withholding 

Sign Out 
For security purposes, you should always Sign out of NYSPO when you are finished 
viewing or updating your payroll information. Close all open browser windows when 
finished. Your pay stub or W-2 will remain open until you close the browser window, 
even if you log out or are timed out of NYSPO. 
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