
 

 

   

 

 
       
 

         
       

 

 

-- New York State --

PAYROLL 
ONLINE 

Time and 
Attendance 

Self Servioe 

View 
Payaheck 

SUNY HR 
Self Service 

Hov,er over icons to see .functionaldy 

NYS Payroll Online 

Office of the NYS Comptroller 

110 State Street, Albany, NY 12236 

osc.state.ny.us/payroll/nyspo.htm 

View, Print and Save Your W-2 
NYS Payroll Online (NYSPO) makes it easy to view and print current year and prior year 
W-2s. 

1. Log in to suny.edu/hrportal. 
2. Click NYS Payroll Online. 

NOTE: If you have never logged into NYSPO before, please check out the NYSPO 
Enrollment and Access job aid or contact your agency coordinator. 
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Office of the Srate Comptroller New Yorlc State Comptroller~ 

Online Services Thoma,P.D,Napohl\;!!,/ 

NYS Payroll Online 

NYS Payroll Online ~ 

View Paycheck 
View your past and present pay stubs. 

View Direct Deposit Account(sl 
View your direct deposit account details. 

Go Paperless 
Opt In/Out of receiving printed pay stubs and/or 
W-2s. 

Update Tax Withholdings 
View and update your Federal, State, and Local 
tax withholding information. 

View w-2 ◄◄----■ 
View and p;"l!!t your past and present W-2s. 

Update Email Addresses 
View and update your email addresses. 

How Can We Improve This Site? 
Take a quick survey and share your thoughts. 

NYS Payroll Online Help ~ 

NYS Payroll Online Availability 
24 hours a day, 7 days a week 
Maintenance Downtime: 3'" Sunday of the Month 

Home I S19n out Terms of Use 

Payroll News ~ 

IRS Urges Taxpayers to Complete a Paycheck Checkup 

Earlier this year. you may have noticed a slight increase in your net income. The United States 
congress passed the Tax curs and Joos Act which made significant changes to taxation laws that 
could affect taxpayer payroll withholdings. Having too little tax withheld could result in an unexpected 
tax bill or penalty when you file your 2018 taxes. 

The Internal Revenue Service (IRS) and the NYS Office of the State Comptroller (OSC) encourage all 
employees to complete a "paycheck checkup• to make sure you have the right amount of tax withheld 
from your paycheck. To help you perfonm this checkup, the IRS has made the IRS Withholding 
~ available. The IRS Withholding Caleulator will help you determine if you need to make 
changes to your tax withholdings. 

According to the IRS, taxpayers in the follOwing categories shOuld conduct a "checkup· immediately: 

• Those who itemize their deductions on Schedule A or the Form 1040 

• Households with two wage earners 

• Taxpayers with incomes from multiple sources 

• Taxpayers with complex tax profiles 

Tips to avoid tax surprises: 

• Complete a "paycheck checkup" 

• Talk to a tax professional 

• General rule: the fewer withholding allowances, the higher the tax withholding 

3. Select View W-2 from the left menu. 
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Office of the State Comptroller Now York State Comptroller~ 

Online Services Thoma,P.D1Napol11,~1 

NYS Payroll Online 

ViewW-2 
EMPLOYEE,NYS 

Available W-2 forms are lisled below. Please click on Year End Fonm link to view printable W-2 form or on Filing lnstrucfions link lo 
view printable filing instructions. 

Tax W-2 Reporting Tax Form ID Issue Date Year End FOl"m Filing Instructions ◄ Year Company 

2016 NYS W-2 01/12/2017 Year End Fonm ◄ Filing Instructions 

2015 NYS W-2 01/08/2016 Year End Fonm Filing Instructions 

2013 NYS W-2 01/10/2014 Year End Fonm Filing Instructions 

2012 NYS W-2 01/11/2013 Year End Fonm Filing Instructions 

2011 NYS W-2 01/06/2012 Year End Fonm Filing Instructions 

Return to NYS Pa~roll Online 

Home I Sign out Terms of Use 

@J New Window 

View Your W-2 

1. The View W-2 page displays the following items for each W-2 listed: 

 Tax Year 

 W-2 Reporting Company 

 Tax Form ID 

 Issue Date 

 Year End Form (link) 

 Filing Instructions (link) 

NOTE: The View W-2 page currently shows only W-2 forms. Any amended W-2c 
forms (corrected W-2s) issued after the W-2 will not be included in this list. 

2. Click Year End Form to view the W-2 for the selected year. 

1 
2 

NOTE: If you are using Internet Explorer, you may be prompted to Open or Save your 
pay stub. Click Open and it will open as an Adobe PDF document in a new window. 

NOTE: You must allow pop-ups in order to view your pay stub or W-2 information in 
NYSPO. There are instructions on how to manage internet browser pop-ups further on 
in this document. 
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0 ~-i1e http~//qapsonline.osc.ny.gov/psp/pa91 p - a C II e ViewW-2/W-2c forms 

Office of the State Comptroller Now Yortc Stole Comptroller~ 

Online Services TholTXl1P.D1Nopohl~1 

NYS Payroll Online 

ViewW-2 
EMPLOYEE,NYS 

Available W-2 forms are listed below. Please click on Year End Form link to view printable W-2 form or on Filing Instructions link to 
View printable filing instructions. 

? 

Tax W-2 Reporting Tax Form ID Issue Date Year End Form Filing lnsbl.lctions 
Year Company 

2016 NYS W-2 01/12/2017 Year End Form Filing Instructions 

2015 NYS W-2 01/08/2016 Year End Form Filing Instructions 

2013 NYS W-2 01/10/2014 Year End Form Filing Instructions 

2012 NYS W-2 01/11/2013 Year End Form Filing Instructions 

2011 NYS W-2 01/06/2012 Year End Form Filing Instructions 

Return to NYS Pa~roll Online 

Home I Sign out Terms of Use 

@J New Window s'j http 

! 
Internet Explorer blocked a pop-up from ".osc.ny.gov. Allow once I I l .. 9..Ptions for this site "' i I 

Always allow 

More settings 

Manage Pop-ups in Internet Explorer 
There are two options you can select when allowing pop-ups: 

1. Select Allow once every time a pop-up appears, or 

2. Allow all pop-ups from NYSPO by selecting the Options for this site and 
choosing Always allow. 

1 2 
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['l View W-2/W-2c Forms X 

f- C O i Secure I https://qapsonline.osc.ny.gov/psp/pa91vol/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_SS_YE_FORM_ 

Office of the Stole Comptroller 

Online Services 
NYS Payroll Online 

ViewW-2 
EMPLOYEE,NYS 

The following pop-ups. were blocked on this. page: 

['l https:!/gapsonline.osc.ny.gov/rw;/p91vol ... blfvxfUbilalaFLUMj713g-U/PYW216S EE.pd/ 

,!,1 Always allow pop-ups from https://qapsonline.osc.ny.gov 

v Continue blocking pop-ups 

Manage pop-up blocking ... 

Available W-2 forms are lisled below. Please click on Year End Form link to view printable W-2 form or on Filing lnstruclions link to 
view printable filing instructions. 

? 

Tax W-2 Reporting 
Ta.x Form ID Issue Date Year End Form Filing Instructions Year Company 

2016 NYS W-2 01/1212017 Year End Form Filing Instructions 

2015 NYS W-2 01/08/2016 Year End Form Filing Instructions 

2013 NYS W-2 01/1012014 Year End Form Filing Instructions 

2012 NYS W-2 01/1112013 Year End Form Filing Instructions 

2011 NYS W-2 01/0612012 Year End Form Filing Instructions 

Return to NYS Payroll Online 

Manage Pop-ups in Google Chrome 

1. Click the red X icon to open the Google Chrome pop-up announcement. 

2. Select the radio button to the left of Always allow pop-ups from… 

3. Click Done. 

1 

3 
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0 I~ I (S http~//qapsonline.osc.ny.gov/psc/p9h p ~ i ~ ~ View W-2/W-2c Forms 

r=-. W-2 W!Kle and Tax S'latonl9nt 201b I 

110 !l!ATE. S!il.EE! 
J..l5ANY NY 12236 

11mio1.....,., ...... .,. 

10D,po.ro,,t .......... 

~~l~--(81 

•!ug-gg~~~-

e qapsonline.osc.ny.gov 

1w.g.,..,--
J(l,&:24,.UI ,_.....,...,.. 
Jl,601.at ___ .,. 
31,601.IHI 

tlliont-iW .... 

CopyU-ToBeFlleclWll!tfflptoyee'11FE'.OERAL TaxRetum n...._."-1~•--'-""'== 

i:..... W-2 waae and Tax Statement 2016 I 

110 .S'!ATE. S7RUT 
AL.5.ANY NY 12236 

11m,,1_..,.,_ 

C0py C-For DIIPLO'l'EE"S RECORDS (SE!e NOtffP to E"JTJl'qfee on tne 11.adt Of C.op'¥ 9.) 

r-.. W-2 waae and Tax Statement 2016 I 

110 ST ATE STRE£T 
ALBA.NY NY 12236 

110 !!!ATE ::S::ilfl:l 
AlBANY NY 12236 

7lb:al--,11p1 ....... .,. 

100.,..---

I,&_..,..,..., .... ,,_ .. I" 
NT I 146013200 30,624.UI _!..199.16 

COpy 2-To lie~ With ~pleyt!e''I stat., City, or LOCll lncOffll!! Tu Rl!llffl 

,._.., ___ :r-. --
JO, 6~C .4.8 .J. 761. 62 

,..,._..,fi.601.84 ,t&.o,,,,,1-'1'•~S9.Jl 

{'" I 

1-- ... --- ......... J(l,62t.48 3,761.62 
,1mo1.....,...,.. .. -....,.-Jn,1,1 

J.t,601.84 l,9S9.:n ...,_.,. 
:U,601.84 

IINoo.ot--li!""'"" 

X 

Print Your W-2 in Internet Explorer 
There are two available options. 

1. Click Tools > Print > Print and follow the prompts, or 

2. Move the mouse to the bottom of the window, select the Printer icon from the 
pop-up tool bar, and follow the prompts. 

1 

2 
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View W-2/W-2c Forms X Cl 84o30001s3. 9 X 

C O i Secure I https://qapsonline.osc.ny.gov/psc/p91vola/view/pQzUdYIA8vB_vXBC8LputRAJFSqF+ PHfx8PiQdtOpTex!XTXQq 

•=W-2 Wa e and Tax Statement 2016 
C ~rw1111.n:l1H1,,lllldZIP-mill 

STATE OF NEW YORK 
110 STATE STREET 

ALBANY NY 12236 

e~•s--.aittem,andZIPaxle-

NYS EMPLOYEE 

110 STATE STREET 
ALBANY NY 12236 

Emploje(s .. tell~ 

146013200 
16Sllte-!IH,lips.etc. 

30,624.48 

Copy B-To Be Flied With EmployH'S FEDERAL Tax Rel.um 

•= W-2 WaQe and Tax Statement 2016 I 
C l:mpbyft'snama,m:lrH1,,ardZIP-mill 

STATE OF NEW YORK 
110 STATE STREET 
ALBANY NY 12236 

e Empbyn'1 nllN.. aittem, and ZIP code-

NYS EMPLOYEE 

110 STATE STREET 
ALBANY NY 12236 

, ..... Emploje(sllalllll~ 

1
16 sa.111-ge-s.lips.etc. 

NY 

I 
14 6013200 30,624.48 

7 Soaalseadylips 

10 Oependtot QII' bllnefits 

5 Medicarm-!tMlllldlips 
31,601.84 

13~ =,-- ~ 14~ 

1-:.,-,.....,,..==_,±,,x= .. ~-="'CE"'IN,-I) 414H 

14-6013200 

977. 36 

' 7 Social -~lips 1'Wa!IH,lips.01herampcnsalion 

30,624.48 ·-... 3 Sodalseeuil)'Ti,601.84 

• 5 Medbirm -!tM ind lips 
31 601. 84 

10 Oependlnl.c.e-bllnelits 11 Nonqualillldplan• 

13 = :=-- 1:':r:" 14"""' 
I X I 414H 977 .36 

b Empbprionnliicationnum!IICEIN) 

14-6013200 
a ~'ssoc:ialHCUrif,-n~ 
999-999-9999 

Dept. of the Treasury • IRS 
l/llsll>II IRS Wlblllll 111--.ts.~. 

:2 Fedmllinamlmtaxwtimd 

3,761.62 
4Sodatseairitylax~ 

1,959.31 
6 Mlldiarm ID wit,hakl 

458. 23 

:IZ~;;-1~•s,14 1~.09 .,. 
' I ,,. 
: I 
"' I ' 

1,199.16 
11 S&a nxme 1.n 1 •a 1..ora wages. 1ps, 111r:. I f'9lacalii1J01'Htlu: I"'--

Copy C-For EMPLOYEES RECORDS (S... Not/cs lo Employee on tho back ol Copy 8.) Dept. of the Treasury • IRS 
VlsalhlllASWlblllll 11-.n.~. 

•-W-2 Wa e and Tax Statement 2016 
C Empbpisnmne,ai:hss.,ard21P-mill 

STATE OF NEW YORK 
110 STATE STREET 
ALBANY NY 12236 

e Empbye,e1rwum.,di'11B, and ZIP aide-

NYS EMPLOYEE 
110 STATE STREET 

7 Social secutylips 1 'Wa!tH,.lips.Olhereompensafion :2 Fedmllinamlmtuwtidd 
30, 62<. 48 3,161.62 .-... 

10Dei-rd9.c...bllnefits 

3Socialseruifr~ 
31,601.84 

5 Uedi:ar•-!tMandlips 
31,601.0, 

11 Nonqualixdptrls 

13 ~ =-- ~ 140111a 

t-,b-,.....,,..,-,--,...,...+;X,',,,, .. -'-...,._-,--,(E"'IN,-1) 414H 

14-60_1_3_200 

971. 36 

4 Soaalseairitytzix~ 
1,959.31 

: DD 

,,. 

Print Your W-2 in Google Chrome 
There are two available options. 

1. Click Menu > Print and follow the prompts, or 

2. Select the Printer icon from the tool bar at the top of the window and follow 
the prompts. 

1 

2 

7 



 

     
 

    

      
    

 

 
 
 
  

 

 

0 I~ I (S http~//qapsonline.osc.ny.gov/psc/p9h p ~ i ~ ~ View W-2/W-2c Forms 

r=-. W-2 W!Kle and Tax S'latonl9nt 201b I 

110 !l!ATE. S!il.EE! 
J..l5ANY NY 12236 

11mio1.....,., ...... .,. 

10D,po.ro,,t .......... 

~~l~--(81 

•!ug-gg~~~-

e qapsonline.osc.ny.gov 

1w.g.,..,--
J(l,&:24,.UI ,_.....,...,.. 
Jl,601.at ___ .,. 
31,601.IHI 

tlliont-iW .... 

CopyU-ToBeFlleclWll!tfflptoyee'11FE'.OERAL TaxRetum n...._."-1~•--'-""'== 

i:..... W-2 waae and Tax Statement 2016 I 

110 .S'!ATE. S7RUT 
AL.5.ANY NY 12236 

11m,,1_..,.,_ 

C0py C-For DIIPLO'l'EE"S RECORDS (SE!e NOtffP to E"JTJl'qfee on tne 11.adt Of C.op'¥ 9.) 

r-.. W-2 waae and Tax Statement 2016 I 

110 ST ATE STRE£T 
ALBA.NY NY 12236 

110 !!!ATE ::S::ilfl:l 
AlBANY NY 12236 

7lb:al--,11p1 ....... .,. 

100.,..---

I,&_..,..,..., .... ,,_ .. I" 
NT I 146013200 30,624.UI _!..199.16 

COpy 2-To lie~ With ~pleyt!e''I stat., City, or LOCll lncOffll!! Tu Rl!llffl 

,._.., ___ :r-. --
JO, 6~C .4.8 .J. 761. 62 

,..,._..,fi.601.84 ,t&.o,,,,,1-'1'•~S9.Jl 

{'" I 

1-- ... --- ......... J(l,62t.48 3,761.62 
,1mo1.....,...,.. .. -....,.-Jn,1,1 

J.t,601.84 l,9S9.:n ...,_.,. 
:U,601.84 

IINoo.ot--li!""'"" 

X 

Save Your W-2 in Internet Explorer 
There are two available options. 

1. Click Tools > File > Save as… and follow the prompts, or 

2. Move the mouse to the bottom of the window, select the Diskette icon from 
the pop-up tool bar, and follow the prompts. 

1 

2 
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Vew W-2/W-2c Forms X ['l 8403000753.g X 

C O i Secure I https://qapsonline.osc.ny.gov/psc/p91vola/view/pQzUdYIA8vB_vXBC8lputRAJFSqF+PHfx8PiQdsVqjnAZCtw18lw_f4f... * 

,-W-2Wa eandTaxStatement 2016 
C ~n11m1,addins.andZIPco:le 

STATE OF NEW YORK 
110 STATE STREET 
ALBANY NY 12236 

eEn,pioJe<e'sroame...ti"e..andZIPcode 

7 Sixinlseadylips ·-... 

13= =-:=-
NYS EMPLOYEE ~-_l===-"L..--',X.;.........&..=="""--'illH, ___ ---,,77 .36 

110 STATE STREET 
ALBANY NY 12236 

E.ysr'JSSllel)IVft. 

146013200 

Copy 8-To Be Flied With Employee's FEDE 

-w-2wa eandTaxStatement 2016 
CEmpk,pisnnm11,a:ldins.andZIPco:le 

STATE OF NEW YORK 
110 STATE STREET 
ALBANY NY 12236 

eEn,pioJe<e'1roame...ti"en.andZIPc:ode 

NYS EMPLOYEE 
110 STATE STREET 
ALBANY NY 12236 

Back 

Forward 

Reload 

Save as. ... 

Print... 

Cast. .. 

Translate to English 

Rotate clockwise 

Rotate counterclockv,1ise 

Inspect 

a~"1sacialsac1,11itrnurrbl!r 

999-999-9999 

Alt+Left Arrow 

Alt+Right Arrow 

Ctrl+R 

Ctrl+S 

Ctrl+P 

Ctrl•J 

Ctrl+[ 

Ctrl+Shift+I 

E~r'1m1el)iu:rt. 

146013200 
16Slnle-!!ft,lips.dl:. 17Slairw.a:MID 18locll~ .•. llk. 

30,624 48 1,199.16 

Copy C-For EMPLOYEE'S RECORDS (SH NotJcs lo Employee on the back or Copy 8.) 

24. 48 

01. 84 

I>@pt. of the TrnMlry - IRS 
VlsthlF\S'#llltlMa.al,,_,n,~. 

•-W-2Wa eandTaxStatement 2016 
7SixinlHIXdylips 1 WagH.tips.othn~ 2 Fnnilino:melllll..tt.fd 

C Empbp/1 nlmlll, add=s. and ZIP co:le 

STATE OF NEW YORK 
110 STATE STREET 
ALBANY NY 12236 

e E~"sroame...ti"em,andZIPcode 

NYS EMPLOYEE 
110 STATE STREET 

30,624.48 3,761.62 ·-... 
10 Onpendn Qr~ benefits 

3Socialsea.aitywngn 
31,601.84 

5Madi::are-~andlips 
31,601.84 

11 Nonqllilliiedpllns 

13 ~ ::,- ~ 140U-

"•,--=-----±..;x,'-., ........ ,,,..-= .. ,,,,,IN,-t) 414K 

14-6013200 

971. 36 

4 Socialsea.aitytHMIIRtd 
1,959.31 

6 Medicv111D'llilhhekl 

458.23 . 
: DD 
12b 

Save Your W-2 in Google Chrome 
There are two available options. 

1. Right click, select Save as… and follow the prompts, or 

2. Select the Download icon from the tool bar at the top of the window and 
follow the prompts. 

2 

1 
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of the State Comptroller 

Online Services 
NYS Payroll Online 

NYS Payroll Online a:::I 

Vlew Paycheck 
View your past and present pay stubs. 

View Direct Deposit Account(sl 
View your direct deposrt account details. 

Go Paperless 
Opt In/Out of receiving printed pay stubs and/or 
W-2s. 

Update Tax Withholdings 
View and update your Federal, State, and Local 
tax withholding information. 

VlewW-2 
View and print your past and present W-2s. 

Update Email Addresses 
View and update your email addresses. 

How Can We Improve This Site? 
Take a qurck survey and share your thoughts. 

NYS Payroll Online Help a:::I 

NYS Payroll Online Availability 
24 hours a day, 7 days a week 
Maintenance Downtime: 3"' Sunday of the Month 

New Yorlc 51010 Comptrollerf:i:\ 

Thomen P. OiNapoli 1~1 

-- Terms or Use 

Payroll News a:::I 

IRS Urges Taxpayers to Complete a Paycheck Checkup 

Earfier this year. you may have noticed a slight increase in your net income. The United States 
congress passed the Tax curs and Joos Act which made significant changes to taxation laws that 
could affect taxpayer payroll withholdings. Having too little tax withheld could result In an unexpected 
tax bill or penalty when you file your 2018 taxes. 

The Internal Revenue service (IRS) and the NYS Office of the State comptroller (OSC) encourage all 
employees to complete a "paycheck checkup• to make sure you nave the right amount of tax withheld 
from your paycheck. To help you perform this checkup, the IRS has made tne IRS Withholding 
~ available. The IRS Withholding catculator will help you determine if you need to make 
changes to your tax withhOldings. 

According to the IRS, taxpayers in tne follOwing categories shOul<l conduct a "checkup· immediately: 

• ThOse who itemize their deductions on Schedule A of the Form 1040 

• Households with two wage earners 

• Taxpayers with incomes from multiple sources 

• Taxpayers with complex tax profiles 

Tips to avoid tax surprises: 

• Complete a "paycheck checkup" 

• Talk to a tax professional 

• General rule: the fewer withholding allowances, the higher the tax withholding 

Sign Out 
For security purposes, you should always Sign out of NYSPO when you are finished 
viewing or updating your payroll information. Close all open browser windows when 
finished. Your pay stub or W-2 will remain open until you close the browser window, 
even if you log out or are timed out of NYSPO. 

10 




